
 

Appendix C3 

Standard activity 

 

Examples of work 

Administration and planning Case planning 

 Administrative set up 

 Appointment notification 

 Maintenance of records 

 Statutory reporting 

 Annual and internal reviews 

  

Investigations SIP 2 review 

 Investigating antecedent transactions 

  

Realisation of assets Identifying, securing, insuring assets 

 Retention of title 

 Debt collection 

 Property, business and asset sales 

  

Trading Management of operations 

 Accounting for trading 

 On-going employee issues 

  

Creditors Communication with creditors 

 Creditors’ claims (including employees’ and other 

preferential creditors’) 

 


